                                          RESUME

K. KAMESWARA RAO
D.No:49-52-6
Opp Kinnera Hotel, Sankara Matham Road,
Santhipuram, Visakhapatnam – 530016
                  Mobile:9885848009,9059755895
___________________________________________________________________________

Professional Objective:


         To contribute to the growth of an organization by working as a employee in a position where I will have opportunities to build and refine my skills and knowledge.

Educational qualifications:

      B. com., From  Andhra University
Technical Credentials:

     Type English Higher, Ms-Office, Tally
Experience:

· Presently Associated with Medical Agency as a Stores In-charge, Vizag

· SAHARA INDIA FINANCIAL CORPORATION LTD. - 21 years
Worked as a Computer Officer (Computer & Administration) from February 1996 to june-2017
     Responsibilities: 

· Data Base Administration and controlling of  Branch.

· Preventive Maintenance, Diagnosing of Systems.

· Exposure to Data Entry And Reconcilation, Preparation Agent’s Commissions,

                  Business Reports. 
· Time to time follow-up  regarding higher office requirements related to branches,  at the    

     same time communicate & fulfillment requirement
· Exposure to Prepare Reports Business  comparisions of Branch and  Agents, 

                  Pertaining to Accounts and Communicating the same to higher Offices. 
· Exposure to Dealing with Public & Field Staff   
· Developing the Branch Business and Field Workers by motivating them

· Costumer care service and attending costumer’s problems/Quarries.

Personal Profile:

Father’s Name
           K. Kameswara Sarma

Date of Birth                
21-06-1973
Languages

      
English, Hindi Telugu and  Kannada.
Declaration
I hereby declare that the information furnished above is to the best of my knowledge.


                                                (K. KAMESWARA RAO.)

